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Before the event. Spend time making 
a list of your skills and attributes. 
Know yourself and what you offer. 

That list represents the resource you 
can be to others. Be proud of it.

Map out your current network e.g. 
work, social, sports & hobbies, 

clients. Where are the gaps? How 
might you can expand your network? 
Who might you ask for introductions? 

How can you help them? 

At the event. Think SHINE before you 
step into the room - Smile, Handshake, 
Eye Contact, Name and Enthusiasm. 
Introduce yourself to others clearly. 
Being concise and personable will 
generates interest. Slow down and 

remember to breathe. 

  

  

Don't forget to write a thank you 
note to the organiser of the event. 

They will appreciate it, and will 
remember you all the better for it. 

 
 

tips to help you network

Know the purpose of event. Why are 
you attending? What are you hoping to 
get out of it? What is the format? Any 

planned activities? e.g. 60-second 
intros or speed networking? What 

preparation can you do? 
 

If you've secured the chance of a 
meeting, then phone or email 

promptly to make the arrangements. 
Make it easy for the other person. 

Remind them who you are, what you 
do,  where you met and what you 

discussed. 

Keep your promises. Most people 
don’t bother to follow up in a timely 

fashion – if at all. Your credibility and 
reputation will be enhanced by the 
‘wow’ factor that you bothered to 

send that book/blog/URL etc. 

Be polite and attentive. Great 
networkers tend to be curious and 

genuinely interested in others. Be an 
active listener. Ask open-questions. 

Remember "to be interesting, be 
interested”  Dale Carnegie.

Remember that it is a 2-way process. 
Some people will need your help 

more than you need theirs. Be it now 
or later, via the person in front of you 

or someone they know, all your 
relationship building can lead to 

fruitful connections. 
 

www.beverlylandais.co.uk 

Networking is about give and take. You can learn a lot from other people, but try to give back too. 
Remember to be a ‘go-giver’ not just a ‘go-getter’. And you will be rewarded many times over. 
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